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1 Utqq hge,il"ris{l q&tl.ti tcttot

(1) .rI{ftali }adl { (Row)

(A) 256

(c) 164840
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[Total Marks

ouql , (116 q$ ild)
ur{dl elq t} ?

(B) 56536

(D) dlq .tle

(2) ileti rletlat ]aeL lrrtl oii6dl (uet6{) $st{ t} ?

(A) 1

(c) 3

(s) Dr-a Dral lqsaor 

- 

{1.ti ut{et 0.
(A) File (B) Edit
(C) Data (D) t]'t {le

(4) qLl Rse+ r{ {*1,ti ut{el d ?

(A) View (B) Tools

(C) Insert (D) Edit

(B) 2

(D) 4

(5) =MoD(305,25) =
(A) t2

. (c)2
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(B) 5

(D) 0
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(6) ds{e.ti qcltq rltq+l .u) sqt $sct{.rl 6.{qlot
erL,{ & ?

(A) SrrM (B) rNT
(c) MoD (D) SQRT

(7) renr &rtd dqqt ,tL) rg ist.t q.qu,r 0 ?

(A) MrN @) MAX
(c) DMAX (D) DSUM

(s) qd"tr.i E.rd {trcer sg ist,t qquq 0 ?

(A) PV (B) SLN
(c) rv (D) vAR

(9) lar{qr.tis{l'X'tart E.trt rilter rg $s{,t.t qqrtq t} ?

(A) DLOW (B) DMAX
(C) DMIN (D) DSMALL

lroy rdrrL.t ctL{"r ui n.tq eulqqr 13 is{r,t qqr.tr & ?

(A) DATE (B) TODAY. (c) Now (D) ABS

z (ut) 1s.t1t euil , (.4 t dc) B ,.
(l) ds{e{ rf['t.u auoil..

(2) +l{er'u *ner

(q) drrie zooarri '{t{.ti srql .rD rB,u e,,r1 i 4

{or{ i qn)

(1) {e.{l rri q15r elrqr.
(2) {e{i r&er }ar.{l sln{l cril.
(s) qtu z sle.r.{l q0qr6 qeeqr.
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(4) {}{[a &itr 3rct.

(5) A ui D slet ti gtttctt.
(6) 't$ rle..t 6dRr.

(u) qrdt eu'l : (c$ 1 qr;
(D }sr ui 1ar.
(2) qt5 hr{.

(q) dsrle 2009{ '0{.ri srql "u) rB,il eql : 4

(qd il qn)

(1) 1ar'rL ttr.t[ {r .iqr sLqqr .tr).

(2) lt€i gt'rqt nu).

(3) {cr ulRd-}$-t oteeqt ,tL).

(4) AS {ei oZot &q't qf, otrq.t "tt}.
(5) tqrrti sllseLd't urqqr rD.
(6) Qr q'lart .u&i't 3 6q utqr tr).

(,4) es.il { e,.,ll : (oA A {3)
1r; lat +1.[.

(2> liear [qscn{.

(o0 {Cs 2oogrti '{I{-ti sr,[ il) rBqr eq] t 4

(oA i .ur)
(l) ]elq%i qscr *rrti cil6qqr.

(z) ]arQqni {ql U15 6drqr.

(3) larqefti{l uXr lnttl $l rrtt'r e1.{ iltl tsll
dq ntD.

larQqr.ti nodtae 6{rq rr).
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, 
(b) larq?ftisfi ut3 rrrdl 1{l *dr is1[{ +ocr

(Variance) ri[tt{t.
(0) lar4rrl{ urtdl ura t1{t sui lgli,{I ri",.u

olgtctt.

r (u) is't1t eu1 , (.t{ il als) B

(1) Now( ) ui HOUR( ) is{t.r
(2) Fv( ) ui pv( ) i's{r.l

(d ds{e zoosrri '{l{.ri sr.rl qr} t&u/qa erul : 4
("1{ t qrr)

(1) r{Ae at{lui.tiP{l liqt {qqqt.
(2) utte [}"trt{ Q utlsst Xt{l u6Bot *tqt.
(3) +tAe i{r'{l tttr.ur cllqqr.

(4) qdrr'r at{lq eulqq .u).

(b) uAe Btcl{ r.uNrtt qe.t ritqqr.

(6) uAdl ri,,ru.j elclRtrrt lilqq.

ENGLISH VERSION

1 Write the right option for each question : 7
(Any Seven)
(1) How many rows are in a worksheet?

(A) 256 (B) 56536
(C) 164840 (D) None

(2) How many
(A) I
(c) 3
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types of cell alignment?
(B) 2

(D) 4

4



(3) Which menu contains 'Print' Option.
(B) Edit
(D) None

(4) In which menu chart option is available?

(A) File
(C) Data

(B)
(D)

(B)

(D)

i

tl'

i

(5) =MOD(305,25) =
(A) 12

(c) 2

(A) View
(C) Insert

(8) Which function is
value ?

(A) Pv
(c) Fv

@) Tools
(D) Edit

(B) 5

(D) 0

(B) INT
(D) SQRT

to find maximum

MAX
DSUM

used to getting present

(6) Which function is used to find square root
in Excel ?

(A) SUM
(c) MoD

(7) Which function is used

value.
(A) MIN
(c) DMAX

(A) DLOW
(C) DMIN
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(9) Which function is used to
value from database field ?

SLN
VAR

find maximum '

DMAX
DSMALL

I Contd...'
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(D)
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(10) Which function fills present date and time
into cell ?

(A) DATE
(c) Now

(a) Write Short note : (Any Oue)
(1) Parts of Excel Screen.
(2) Benefits of formula.

(b) Write 'steps for followings on base of
Excel 2003 : (Any Four)
(1) To draw boarder around cell.
(2) To copy data in a cell.
(3) To change all column width.
(4) To close worksheet.
(5) To hide A5 and D5.
(6) To insert a new column.

(a) Write Short note : (Any One)
(1) Ileader and Footer.
(2) Chart Wizard.

(b) Write steps for followings on base of
Excel 2003 : (Any Four)
(1) To print page number

footer.

(B) TODAY
(D) ABS .

To print chart.
To change orientation of a page.

To flIl cell AS with % Sign.
To print gridlines on page.

To set page bottom margin to 3 inch.

at centre in

(2)

' (3)

(4)

(5)

I (6)
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4 (a) Write Short note : (Any One) B
(1) Date Form.
(2) Filter Option.

(b) Write steps for followings on base of 4
Excel 2008 : (Any FoUr)
(1) To. arrange database in ascending order.
(2) To add new record in database.
(3) To view records from database, which

fulfil such a condition.
(4) To add subtotals in database.
(5) To find variance of given field in database

with condition.
(6) To count records in a database according

to particular condition.

. 6 (a) Write Short note : (Any One) S
(1) Now( ) and HOUR( ) tunction
(2) FV( ) and pV( ) funcribn

(b) Write steps/formula for followings on base 4
of Excel 2003 : (Any Four)
(1) To find day from given date.

. (2) Round a number up to 2 decimal points.
(3) To find average of given range.
(4) To display present date.

. (5) To find standard deviation of given
values.

(6) To find logarithm of a number.
,\.
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